Request for Lived Expertise
OCS Parent Advisory Committee

This form is used to request a Parent Leader or Parent Voice from the OCS Parent Advisory Committee (PAC) to share their lived expertise. Examples include presentations, workgroup or committee participation, speaking engagements, and consultations.

All requests are reviewed and voted on by the PAC. Please send completed requests to:
PAC Facilitator, Lindsay Bothe Culverhouse  |  lindsay@botheconsulting.com  |  907-444-9342
Or, feel free to call the PAC Facilitator and she can fill this form out for you after a quick conversation.

If the PAC accepts the request, please be aware of the following guidelines:
1. Parents are never required to share their story and are not obligated to share any details they are not comfortable sharing.
1. The parent’s story is their story. Please do not retell it without asking permission.
1. If the parent has a child with them, please do not ask to hold the child.
1. When a parent is sharing their lived experience, please honor their experience by listening. The parents kindly request no explaining or justifying.
1. Please do not give parents’ contact information to anyone else without permission.
1. After completion of the project or assignment, please complete a feedback form.

SECTION 1: REQUESTING PARTY

	Request Date:
	



	Requesting Organization:
	



	Point of Contact – Name:
	



	Phone Number:
	



	Email Address:
	




SECTION 2: PROJECT DESCRIPTION
	Please describe your request or project:

	

	

	

	



	What role(s) will the parent(s) fill on this project?  
☐  Storyteller/Panelist: Sharing personal lived experience with the child welfare system, in their own words, to inform or move an audience.
☐  Consultant/Advisor: There to share their thoughts, opinions, and feedback, and agency staff will make the ultimate decision. 
☐  Decision-Maker: The parent’s input directly shapes outcomes (if voting occurs, the parent has a vote).

What is the goal of this request? What do you hope to achieve?

	

	

	



	Type of engagement:
	☐  One-time event
	☐  Ongoing project



	How many parents are you requesting?
	



	Will the parents be involved in determining group ground rules and expectations? 
☐  No, that was set prior to parent involvement
☐  Yes, we will do that together as a group with their involvement


Any specific expertise, requirements, or preferences for this project?

	

	

	




SECTION 3: LOGISTICS

	Date(s) or timeframe:
	



	Location (city/state or virtual):
	



	Format:
	☐  Virtual
	☐  In-person
	☐  Hybrid



	Estimated time commitment (hours/days):
	



Will this event or any part of it be recorded (audio or video)?
	☐  Yes
	☐  No
	☐  Open to Parent Preference
	



Will photos be taken?
	☐  Yes
	☐  No
	☐  Open to Parent Preference
	



Will any information about the parent (name, story, photo, or video) be shared online or on social media?
	☐  Yes
	☐  No
	☐  Open to Parent Preference
	



	If yes to any of the above, please describe how the content will be used and how/if a parent can request removal later:

	

	

	



	Who will be in the room or audience? What do they know about this issue?

	

	

	




SECTION 4: SUPPORT & PREPARATION

	What preparation or support will you provide to help the parent(s) get ready? (e.g., advance materials, practice time, briefing call)

	

	

	



	What mental health or emotional support will be available to parent(s) during this event or project?

	

	

	




SECTION 5: COMPENSATION & TRAVEL

	Please describe any compensation your organization is offering for this request (amount, type, timing of payment):

	

	

	



Note: PAC members may not receive payment from both the PAC and another organization for the same work.

Will travel be required?
	☐  Yes
	☐  No
	☐  Open to Parent Preference
	



If yes, what will your organization cover? (check all that apply)
☐  Mileage to/from airport or event
☐  Airfare
☐  Uber/Taxi
☐  Lodging
☐  Per Diem (meals and incidentals)
☐  Other:  _______________________________________

Thank you for your request. The PAC Facilitator will be in touch regarding next steps after the Committee has reviewed your submission.
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